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A GOOD PRACTICE GUIDE TO COPYRIGHT: TOP 10 TIPS
This is a guide to help you deal with online copyright – particularly when uploading your materials into the Language Box. We know that copyright can be a difficult issue, and while this is not strictly legal advice, hopefully it will help you to feel more confident that you are using the system in the right way. 
There is a useful online activity on the JISC Collections website, which works through various scenarios considering the copyright and usage of digital resources, find it at: http://restricted.jisc.ac.uk/freearea/copyright2/0000.html
A similar free resource is provided by Eduserv at: http://www.copyrighttoolkit.com
The bottom line, of course, is that you should respect other people’s work, not knowingly break copyright restrictions, and always give attribution so that the right people get credit for anything that you upload to an online environment.

TOP 10 TIPS

1. Laws do exist in Cyberspace

Behind the web there are real people living in real places, and all computers are located in a particular country somewhere, and local laws do apply. However, Intellectual Property law faces new challenges from the web, because so many web pages and resources are the result of a collective effort. The Language Box tries to help by allowing you to restrict the visibility of your resources to other users (people with .ac.uk emails), and by encouraging its community to self-regulate by reporting any abuse (inappropriate content including copyright infringement) when they see it. 

2. The Internet is not a bigger classroom

Quite often what is permissible in face-to-face teaching situations would constitute copyright infringement if done in an online learning environment. Many authors and broadcasters are happy for their material to be used in a classroom context (allowing, for example, the photocopying of small chunks from textbooks as handouts or playing videos in class), but are not happy for their material to be placed online for everyone to see or use. Consequently, if you are dealing with someone else’s material always check what permissions you have to reuse or republish it.
3. Copyright can protect you too!

Are you depositing your own work in the Language Box? When you create something (e.g. text, image or sound), you are automatically granted with the copyright of your work. The copyright is there to protect your originality and effort, and it remains with you after you deposit your work in the Language Box. However, by placing your work in the Language Box you agree to give permission to other members of the community to use your work, under the conditions of one of two types of Creative Commons licensing: 

(a) The Attribution Non-commercial Share Alike licence: This means that people can re-use and re-purpose your resource, provided they give you full credit as the original author and they do not sell any derivative work. 

(b) The Attribution Non-commer​cial No Derivatives licence: Unlike the previous type, this licence does not allow any editing of your original work; and it is best used when there are third parties involved in the creation of the material: for example, when you have created a video that contains the voices of others who may not have given permission for any alteration to be made to what they have said. 

4. Your University may have (partial) ownership of your materials 

You may be involved in materials creation as part of your duties as an employee of a particular institution, and the copyright of this work may or may not transfer to your institution. Many institutions will be happy that their teachers and lecturers are participating in teaching networks and are benefiting from collaboration with others; however, you clearly have responsibilities to your own institution to abide by the law and to work within the terms of your employment contract. If your contract makes explicit that the copyright of any work you produce belongs to the university, you should ask for your employer’s permission before you re-distribute any of your materials. 
5. You may have already given the copyright away
When you publish a textbook or a research paper in a journal, or write a chapter for an edited volume, you often sign an agreement which gives away your copyright to the publisher. Therefore, even if you are the original author of the resource, you still have to ask for the publisher’s permission before you re-distribute all, or part of it. This does not normally apply to conference presentations and contributions in conference proceedings. In that case you are still the owner of the copyright and you can re-distribute the work in whichever way that you find appropriate.

6. There may be special provisions – especially for insubstantial reproduction

Classroom practice aside, remember that in general you are allowed to reproduce an ‘insubstantial’ part of an original work in your own teaching resource without infringing copyright. This means you only have to ask permission to reuse anything longer than 10% of an original newspaper or magazine article. Some publishers may also have made special provisions regarding use of their content for education, so it is worth checking their website. For quotations and references to other people’s ideas in your own text you should follow the customary bibliographic practice of attribution that you are familiar with.

7. Just because it’s online it does not mean that it’s free

Just because material is openly available on the Internet, it does not mean that it can be freely used. You have to be mindful of the origin of a resource, for example, many photos returned by a search on ‘Google Images’ are not copyright cleared. The same happens with items which people deposit in content sharing sites such as Flickr and YouTube – legally-speaking, a lot of content on such sites should not have been put there in the first place, so by copying it you are contributing to copyright infringement. If in doubt, you should try to trace the copyright owner and ask for their permission, explaining in detail where their content may appear and the type of use it may have. If you cannot trace the copyright owner at all, then another option is to provide a link to the homepage of the website containing the image or sound/movie clip that you want to use in your resource, rather than uploading the file itself. 

8. What is allowed within an institution, may not be allowed outside
In general, schools and universities are permitted (under special licensing agreements) to make a recording of a broadcast for their own non-commercial educational purposes without infringing copyright, provided that the source of the broadcast is acknowledged and the copy of the broadcast is not transmitted to anybody outside the institution. According to the current law, therefore, educational establishments are not allowed to lend their recordings to each other. By extension, you are not allowed to deposit such recordings in the Language Box either.

9. Be especially cautious with music and movies

Copying selected content from (‘ripping’) a CD or a DVD and posting the files to a website is illegal. The same applies to digital audio or video files that you may purchase online – in fact most of such items would come with DRM (Digital Rights Management) software preventing unauthorised use. DRM-free downloads should be used with caution. Editing of these by using extracts, for example, is generally allowed, but any modification or adaptation of the content would need permission of the rights owner, whoever that may be!

10. You are responsible for what you share
Sometimes it just is not possible to find out who owns the copyright on a particular item. You may consider using so-called ‘orphan works’ on the grounds that most people look favourably on educational uses for their materials, and it is simple to remove them if the copyright owner objects. However, bear in mind that you are ultimately responsible – so you should keep a record of any unsuccessful efforts that you have made to trace the rights holder, in case you should ever need to prove it.

Disclaimer
This guide was written by the Faroes Project team to help you use the Language Box responsibly. None of us are lawyers and none of the above constitutes legal advice. Copyright is a complicated and often confusing issue, so if you are in any doubt about the nature of your contribution you should consult your institution – a legal advisor should be available to help.
Useful References
JISC Legal information service:

http://www.jisclegal.ac.uk/ipr/fairdealing.htm
Guidance on Fair Dealing and electronic assets

http://www.ukoln.ac.uk/services/elib/papers/pa/fair/
Copyright guidelines for elearning website from University College London http://www.ucl.ac.uk/learningtechnology/legal/copyright/
Copyright policy website for University College London Staff http://www.ucl.ac.uk/staff/resources/copyright-policy/
Copyright policy website for University College London Students http://www.ucl.ac.uk/current-students/rights/ipr/
PDF version of the UCL basic guidelines with activity http://www.ucl.ac.uk/learningtechnology/legal/copyright/copyright.pdf
UCL copyright FAQS

http://www.ucl.ac.uk/learningtechnology/legal/copyright/faq.html
Research Report from the MURLLO project: Digital rights and intellectual property: a perspective on the issues relating to language learning object repositories in the Web 2.0 world can be found here: http://www.elanguages.ac.uk/researchcommunity/projects/murllo/ipr_management.doc.doc
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